Reimbursement guidelines
The following should be submitted in order to have expenses reimbursed:

For private expenses:
· Original receipts

· A paper stating the different expenses as well as the total amount requested reimbursed (in English)
· Name of account holder

· Address of account holder

· Name of bank

· Bank address

· IBAN number

· SWIFT-code

For companies, Universities etc.:
· Copy of receipts
· An Invoice (or a paper stating the different expenses as well as the total amount requested reimbursed) (in English)
· Name of account holder

· Address of account holder

· Name of bank

· Bank address

· IBAN number

· SWIFT-code

In order to make the processing time as short as possible, please make sure that everything is submitted.

